Intro to Windows 2000 Professional

Operating Systems
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	Course Length:


	4 hours

	Who should attend?


	Personal computer (PC) users who will be using other Windows NT-based applications.  As we continue to upgrade hospital information systems, more and more systems with Windows NT will appear

	Prerequisites:


	Introduction to Personal Computers (Can be wavered)

	Knowledge Assumed:


	Familiarity with PC hardware

	Course Description:


	This course teaches Windows NT as the operating environment and how it is used to run Windows-based application software.  Windows setup and accessories will also be covered.  Hands-on exercises will be utilized so that the student will gain experience in the operating environment.

	Benefits:


	This course will familiarize the student with Windows NT concepts that will cross over to other Windows-based applications, including multitasking operations.

	Topics covered:


	· Introduction to Windows NT Workstation

· Working with the Windows NT Workstation desktop

· Basic application techniques

· Introduction to Windows NT Explorer

· Additional document-management techniques

· Cutting, copying, and pasting

· Using network resources

· Customizing the workstation display


	What’s Next???
	Any of the following:

· Microsoft Outlook

· Introduction to Word 

· Introduction to Excel
	· Introduction to PowerPoint

· Introduction to Access


