Composite Health Care System
Orientation
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	Course Length:


	2 Hours

	Who should attend?


	Personnel requiring access to the CHCS System

	Prerequisites:


	None

	Knowledge Assumed:


	Basic computer skills using Microsoft Windows

	Course Description:


	This course provides instruction to personnel needing CHCS access for the first time

	Benefits:


	Provides personnel with the necessary skills to maneuver within the system and check mail.



	Topics covered:
	· DIV    Switch divisions

· OLUM   OLUM Menu

· QPR    Query Print Request

· RPR    Reprint Report

· RTM    Record Tracking Menu

· UDK    UDK Management Menu

· Cancel/Modify Print Request


	· Continue

· Display User Characteristics

· Edit User Characteristics

· Halt

· How Did I Get Here

· MailMan Menu

· Restart Session

· Time

	What's next?
	Click here to see flow chart.  (Based on user's job description)


