Local Area Network

Outlook Electronic E-mail
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	Course Length:


	4 hours

	Who should attend?


	All personnel requiring access to any computer system on the Malcolm Grow Network



	Prerequisites:


	Introduction to Windows NT or equivalent knowledge

	Knowledge Assumed:


	Common Windows NT terminology 

	Course Description:


	This course teaches basic features of the 89 MDG LAN and Outlook electronic mail.



	Benefits:
	This course will familiarize the student with the 89 MDG LAN and Outlook e-mail.



	Topics covered:
	· Definitions and terms

· System security / passwords

· Log-in/log-out procedures

· Windows 2000 overview

· My Network Places
	· Sharing printers/files

· E-mail etiquette

· MS Outlook overview

· System configuration / Setup Profiles
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