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	Course Length:


	6 hours

	Who should attend?


	Personnel desiring to learn basic database concepts.



	Prerequisites:


	Introduction to Windows NT or 95 or equivalent knowledge

	Knowledge Assumed:


	Introduction to Windows NT or 95 or equivalent knowledge

	Course Description:


	This course teaches principles of a relational database development and usage.

	Benefits:


	This course will familiarize students with basic relational database concepts.  It will be the foundation for building a relational database and using the information to generate specific details for evaluation.  Hands-on exercises will be utilized so that the student can gain experience using Access.



	Topics covered:


	· Overview of Access 97

· Creating tables

· Working with tables

· Using select queries

· Creating and using forms

· Creating and using reports

· Database maintenance

	What’s Next???
	MS Access (Level 2)
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